R &, 9.0~ 33004/99 REGD. No. D. L.-33004/99

Che Gazette of India

€. Si.-21.TeT.-31.-01012021-224080
CG-DL-E-01012021-224080

STTYTIOr
EXTRAORDINARY
T [I—EvE 3—3I7-TVE (i)
PART II—Section 3—Sub-section (i)

i T wHTfaT
PUBLISHED BY AUTHORITY

€. 679] 7% faeett, eeutaaTy, e 31, 2020797 10, 1942
No. 679] NEW DELHI, THURSDAY, DECEMBER 31, 2020/PAUSHA 10, 1942

W TS SN WA
srfergEAT
7% fawett, 31 femea, 2020

AT.%1.17.814(31).—FaT &= F forw smael woarf smeer, 2020 % Fwfofaa ym=w 5 s awEr

FIT S garer |@igar, 2020 (2020 Ft 35) T &7 29 FT IT-TRT (1) T Y& ATAFRI T TANT
T gU FATT S &1 A1 €, H T THIAT a7 ST 727 & e syt st § awwiy a5aT §
THTTAT TH TTET & AT 6 [oI7 ITAee Zi 6l qIirg § g &1 6 e it i g st

o T &

AT ST AT At G50 A7aT, a7 g, AT ST, AH U USEE §319d, w5 §eT 17,
AR Atk 9a+, TH AqW, 92 fIee-110001 FT 4T -5 — sanjeev.dom@nic.in 9T 957 AT Thd 21
AT S GATAT FT TFH TOT | TSAT AT AT SEH Fiad (i) § Ah TIaGT SH & 917 3T I
TAT A (i) § I AT TATT MR F IT ST IT-97 o HeNTard e a7 J&=aq19 g fi¥ wieAd (iii) &
sfaeTiod foh ST &g TeaTieard SLTerd 92T sterdT 3U-037 Sl e & HIL0 H1 Iodd g|T AT,

ITH ATET qreel T sraer  gaer § foreft =3f=f srorar €vrew & 30 foAt #7 srafdr o a9y g o
Tl YT g1 ATet! At 3T gATat ax = e smom

6469 GI1/2020 (1)
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qTEq sreel STt sreer

1. g oftde, fRAEaTe siik ST — (1) =9 el Y srert &1 FaT o7 F forg swael wardt amae,
2020 FgT ST TFaT gl

2. =T e 9 o Hiae Tt Tt $fiT T9 TS ST F AT &4 ¥ 2 A9 s IasEl &

T g ™eH 300 A7 3HE AfEE IR M g sfiT ST dex 94T 1T G & e

FTAATAT LT, TATEST AT FIIRATT Figar, 2020 (2020 FF 37) ¥ 3HF siaviq a=10 0 7497 *

HAT FAL B 2

3. T TATAT AT ALRTE TSI H THTIAT Fe AT T F AT g

2. TIRATET.- (1) 3 sgel wmfY smeen § S af Ao sreram afisres & Ea T 87 -

() “STLTT” T STTHATT ATHTISEH AT "igar, 2020 (2020 Fr 36) Fir &T<T 142 H HIHT A& A &;

(@) =fEar 1 sAfamr sfenfes geer gigar, 2020 (2020 # 35) T E;

(3T) “BTH’ T ATHATT S AT AR F AT HAH AT | &0 TT I97 7

(FT) “ST¥TET” FT ATHITT AqATHAGIAAT o Farel § I FTET T T¥AET AW & g TTE FHHEAE F (T2
A HerAl § A 47 zaH sferen are Rt o shar= % forg adt arar Sirar g #i

(2.) “TATAT SR’ FT THHN ATHLI HaelT THAar o Terg AT & A7 ATHAT 39 arael et
ATQeTT o TITY eer ¥ 2l

(2) = seel T AN H SUANT U U orex st¥rat AfweARRAT ST 3ad afveArud 99 R Tw g
foheq v sfferTtire Heyr |gar, 2020 (2020 Ft 35) & TRATOT FaT 3T § 7 o "igar & 39+ forw &
T TSI & 2

3(1)  FTHIIL FT AR~ T AT AT F TASTA1 o6 oI TR 67 e afiga B @ 2,
AT ;-

(F) =T

(@) e
(m e
IR IELIGES
(¥) =T s

@) T e T

(2) Il FTHR FS UHT FHAR 2 o Rt st Jiasm § St e a7 = R man g
i THH AT Ah AT § e S, HAT, G190, dal, g1 (Fls (99 gSara 7 al) Tar
SRR ITASTE F A3l | 9% FohU S 3 10T A 9id s IO § SHT 29047 o+ Faqd
H 6 HelT il TIATeAT il STATer &l AT €9 § T F 47 2

(3)  TEAT FERIY UHT FIRM ¢ o et UFr &g & o fMees BT s g i1 e =7 8
FEATAT THTT T g o v Hifoa srater & {iae @1 #7 o1 ST 6 §971E1 2

(4)  ordfes w7 qread v st & g S erdifemfo stferfRee, 1961 (1961 &1 52) F siasia seifeatary
T GTeaT o AaYor § TSt wiereror o =T 3l
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(5)  JIEeEY UHT HIAT g oo Rt 93 &t vt Rt &1 w3 % o sefaw =7 & i G
TAT B T S| 39 Sfavia 6 /g 6T HaT Aty qf dai 4 gl et 92 % forg Fees srereme & wrd
TSITE T eI F4T & d18 TATET sl STt Hl ART i AIg T @7 ST Gl gl AT et et
FHAT T TRET 70 92 92 Te9MT & &9 § [Fatora Bam = g1 av 6 A8 i af = e sater & g 59
T T I T ST 97 9% ATatad AT S "t gl

(6)  FIAT FT ATHTTT UH FERE | g SFr FheT =&omf S8 sra&r Meeme & el &7 9
FITEAT T o FE0T 39 U 92 T Fohaam St )

(7) “FRraa wrfers T T st et fetfa srater = form e o | Terme 6 forfea |@faar
& Y 9 g ol F e 7 g

Fore 3 -

(F)  TEH FA & A, A, A TAT AT ATH FAE FE AT A TF(A 6 FE FIA a1l 6T
I FAE | %7 Tgi g,

(@) ag TrET ST R T SUAsd 39T FIET 6l = TaT 6 Said & qH Aqard § T
TITaTaT ATAT T 9T GEIT ATg Ik HAo it sratyr f&fer § sraferq arar A sty

a7 23
(M) a8 SUSH & oI 9T GO, AT a8 HIART & Siaiid Uah a9 #hl AT o (o7 a1 <dT ;307

()  HAT F TAF O A9 ATAT 6 HIE | ATIF F TdF ART & oIy, FIhT FTERE F7 GrHTer
AT Ffgar, 2020 (2020 FT 36) T g 53 HT IT-4TT (2) H HE(9q T T STTHT Faterd
FIHAME I ATTH AR AqT I 2X % I 9T 15 AT % aaq7 6 I F ITEF &
FLTI

TTEIEHIT- 4 gL FLA & o0, Tg #9% fohar orar g o Meia s@te [ & s S aq91| &
TRuEEaE fRET TR T T4 GHIE A7 st g gigar, 2020 (2020 T 35) #T 9T 2 F @2

() 3 St &1 T TR 6 A “Fee % oref & ermfiver 7t e srom

4. UG oS AT FE — (1) =R ey wfzar, 2020 (2020 1 35) F siavwiq fheal Aot &
Haferd aeft FET AT SF I ATH, FHART GCAT, T 94g, HAEd T8 Y, (e Fe al, 997 &1 & &
ST AT TEATH ST TAT TS AT 36T JTUT

(2)  TF FTHI F AEE TS F FA FEl ok T GHET TIAT TgATH a7 TgaT AT JAT IH
ST STaeT & Ta9r & Srferae a9m IRET § 3gad it aqafad & & o arfesga qear e sgar
FITHF 0 feET™T AR

(3)  FE YA o Tl THY ARR TIAT FTEMT &l AgEATaoNT gHIT| Hafad HTAAET T =9
TEAT Sl AT ST it AT AT 6T ST
(4)  IIF FIHAE, ST 39 SAIRIE T(ASE FT FHART qg1 TgaT g Fqar qaran 7 Feitad w2 f=a1r

SITAT &, A7 a8 STIAT TgAT oSl AT FIS (AN STeqeT STAAT T AT e TS & qaqrHa
SATEHTLT T STHT FIT

(5)  FTF F GHT HT TR~ (1) FE £ aft Ffoen F o wrd =52t it srafar Tifea g srerar
TAFSI A AT TS TAT SHATHIF TASTH F HHT THTLT T, ATl TTCeAeheld, T(< HIs gl, T 97 —
9 97 B, SRSt q7 S a8 # agaed® SRl 6 aRfed e 9T § gefda i
ST
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g I TohaT 97 § T et & o "Her 6, 1w AT a7 S 6 7 Hh qa9si
AT 9T * ATETT B
(2)  wTF EEr A srateE, urterat £ weAr, qriertt F THa, SAeRI-SeRT qTATed STARTT TEtd % Ay
TaTE % Al f&dl § w1 A94ar UH =T Al °§ IREadd & et Iaee & Aifed 91 erqar
TAFI IR AT T8 U< WY 91T STuA|

6. FFHTr F AT, Ia et q°r aq9 U &1 w19~ (1) sienfre sfasm g s & =&,
AT a9 fRaei % &7 § 7470 v fam @ ffRAfdy w2 gu Al senfis afasm & saeei@s T
I AAAT AT IS AT AR TS T Fa9T2e TIGT AET GGT189 e, qfQ Fle gl, I T
ERIES Il

(2) ST UF AT Herell FAAHT SRR TSI o TAFal (e qI[eq qIe AT Al a1 qaAqT
FAATZE AT TTAYE F TS GETLT Tael, T s gl, ¥ &9 T Jruarn

TTSTROT: At Fohelt e 5T et sraehrer o fam s AT straeds g v 9 HE & o ang
HIS[ET R=w (AT F TE AT Y& T o)

7. FIG o€ T THIAA.~ T a1 6 FIEAR B < ASGL S Al AR FTASTT F Tl v qiied
IS AT AIfew A1 ¥ F9ATZe AFAT AT F9199 Human resource(HR) Tie, afx &g g1, ux =1,
SUST 3 S=ATRIR ST o SATEHIT HER GIT GHSHAT ST ATSAT ST AT § F=A8Ta fham sraem)

8. Tl H F.- (1) ot = fFere uw siren e stas o ol foramr a7 feramnt = feeft foramr & e
AAATT § U | STer Il | A 6AT AT TFaT g1 TS TF F AT et § w1 777 77 €, 7 FTEIe
T T Tl & TALN Tl § SAqd AT ST &hd1 g1 ITet | His AT H1H 98 60 ST & 09 FEERTRT &l
ot # faw st arer = fam & Arfew & famT a0 /gt o s

g Uy o STar 2 T3 vEr #rS Arfew srarewres Agt g AT GTelT T qHTI FTHIT T 9ga
T fFT ST 21 =t areft § @ a9 o S 3 afemaeasy, BT wTee i AT Sar g, 1 98 et
st "eey Ffgar, 2020 (2020 1 35) F IUSHT 3fT THF AT aATT TU F2AH F FTET FT AT
T oTeft & T AT 0F FRAT SITaT €, a7 ST bl Arfed T Srusr a9t 3<% |t ¢ s At
F YA & FqETe O A B s

(2) o= oft #r srfafiss areft s i STt g, A7 vt g1 9 i ST @ v §1 i S g oar
A FIE HT-Fa AT SATAT §, AT THATET FTERL 67 2 o qd Jrfed far soa:

g Uy T Smar 8 fF s Rufa % amer § we ifew 98t smfera wgt grm e foro
STITRIE e igar, 2020 (2020 &1 35) Fit &=T 40 F G (3T) F AT | rhmEa [ afufa &
TRTHET | TATAT ST F STk I [ohell e, Tt § qIaae AT It § w19 | Jao1d A41erd 2l

O AN ag v o sirar g o afe arett o afiads & 9w § R sie s & i e
AqFY & TT TG /TR T 1S T AI(EH AT AT Tl gl

g ft Iusy T STar g FF IS Afew sruterd Agl g, Tfe I8 Iade deald Tt AT T
AL, STET AT ATHAT g1, AT e ge= |igar 2020 (2020 FT 35) 9T 40 % @Ue (9) § 747
TR fead et e 37 Aot & srgeer & fFar @ 2
9. UTeit & TR § qREd &1 Aifeq.- =7 Trft sraer grer Auferd oreft § #7199 F9 1 [ T Fed
FTAS AleT o TATAT <N & a7 §o7 i || § R 97 Feforfaa =9 § & s, 9m@a: : -

(F) Tg AT FAST FT =it Ifas & qAeH-are AT SAFci=H ql1eq qIe qoT qT9T G187
e, At TS FY, 0¥ T w7 ¥ yafeta B o,
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(F) ST HER FT A5 US(Fd o2 a9 AW T, g, @UE (F) H qafdd qrreq i Tiaferts vt
F(AFT & qod & GSiha ST gIT ST &7 ST
10. % Wi g.- FIfh & ordl 9@ [HahT Ud e & S 6T & qegefiT Fahr g2
TRt FTRT &1 [Arhr g Rgita et srafer a7 sateat & e a2 & 18 F37 (FF B gH) &
FATT &F ST Tl T g
11.  Sofefd 8T 3 & aMT.- (1) T FRMRE 927 5 % ofdqeta (Ao siw safegfa @77 o & W 9w
IIFRIT M T H A ATl FHIAIMTE ASGLT &igar, 2019 (2019 FT 29) & IUSTAT FerdT o AW gl

(2) Tsft FTHEATT FAATT H AR HTH 6 He) F Hated [A=THT AT e FHT|

(3) FTHIE T4l T F T8 3T TZA, AT HIS BT, FHA: ITAT F T 3T THTIT T O Tty aor
AT

(4) FTHIME TIAT IUFRATT 5T FLA o [0 TZA T T FTAHCF 7 ATIg=a fr T2 et o7 agia
FT ITIRT F40

(5) #rE fF FAR fohelt ofF IR & o9= og= a7 % sremar Rl o= qgaT a9 T SUART A7 9
TEl FGM

(6) TaIfET & Maiia a0 & Fews ¥ RAE F3 aTef (Rl HTAAE &I 9 @90 A7 ATAE | arrae

2 Y At q2T R0, St a T waers, a1 oo wareETd Rt s stferer fy o sufy g swfa
T &Y AT

(7) AR FE FAMR ST I ITRAT 9 H TR AT &, AT IH SATATEAT AHT SITUAT, T Th o0 I
TH AT & fore yargs a7 =0 M srteea stfear & forfaa st 7 6 2n

(8) STEAT I | AT ATAT AT AAITEAT Tl ATAT HTAITL ASIGL HigaTl, 2019 (2019 FT 29) F FA(q 1T
T IUSY F FTAATE ASTGLN § FHeldT T AR gHTI

12. GEr.-(1) AT TaawTer ATTATAF AT, T Ud F1d 294 "i2ar, 2020 (2020 1 37) # &y
T ITHLTAT % ATHATT 3F GRT TAT A AAHTN AN FIIA, HTAGT, FFeH 3T ITTNT F AT T ZivT|

(2) BT FT ITAT ATAFIT % €T § Al AT ST TFHaT 2

(3) ATIATEAT TE T TET oI FT Togh HIAIN el il JEqTad qE F FH-H-FH T1q (& T2t [+
T [FeSrE g =w At AR senfer sfasm F Gt s afesr % awer srees am [
ST SR TS FT AT = TR, ST AL AT FeA & for Foredam 2y, seres § €1 T gt %
T | UF T & Hia< I7 &T & 92, 51 Y I8 21, saer ST A T Gt &7 sfraad < f&ar 1w
2T 3T el Saae &l AT &l AT THeh I [ o WAL T SI ATAT T, TT FHTAIT Gl T ATAaHT faae
H T o A T Iool@ BT TH ol H7 aer I oo o s afe gt w2 av eaffg i aedv g, ar
TH TEIH0T AT T T A 3 THh A0 I forfera § g9ioa & S|

(4) T FTRMT G 92 T F 918 T AN JgM@T Aredr 8, ar ag g a7 =w [ e g
AT sfersreT o TWeT siaas FGT, ST FTHITE FT I4T 3T g9 9% AT A1 TH ST F 39 Jread
HoR T TS gt T THIH F T5 3T a9 g T AT 81, S el 9@ o Tl o AT TR FT 3
forfera s asvm

(5) aafa Ggr T A< TT FAA Hl SHATRE ATTSE 9T AW FIEA 6 AT T ST SA<eq 6
S 2 gl
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(6) TS AT FHATLN FET T Tgd THI ATH AT 3T & [T s TSR T FHlE FATETT A5l R

13. SHfeH® Gel.- Tl FER &7 UF a9 § 9q9 died I7 2q ofead 39 T & smtaes smateas
el A " & SO A gl AT i Rufa F eemar 9 G a afgw a9 get 7 g e
TR fRefaat ST STIeATtAd 2, % e gt g1 AT, T8 Gol o § T8 Sl JIas & faanmeet
7 03 sqAfT o SR, AR S99 a8 g9 T 21, 91, Fanmeres #i, {aer sew sragd @, o
suteta T AATET watd it forferd g=ar <F STt

14,  qSIgL T A~ (1) FAR AT ASGA dled T A soFgi«s dqre a1 (e =7 7
FIHAE & S T H ALY FiSe Fleh hU STTUIM| FHTAITE AT /0 T GO i =T IH THUHUS AT 5-
HE STAAT FIA HITSAT HTT, STH SZIeaUT & HIEAH & AT THI ST Fideh Sofl STUsT|

(2) AT T SraTer ST ST sl A &l ATTed (geal, s, S el F@ET & STTerhier HAMA ol
gff=ra &= wror & ifew a1 47 soaeiEE ifew a8 9% 9o sientiE TS F g J9ree 9,
7f% #1281, 9% wafa B s

(3) FTHIT T T, AR AW IATAH [Gad T AT T 6T T2 THRET TorgT 7 SF1ar e geT IaT
THTg el S-3TaeT ASEl aaia fead a2 AT S, 58 ST-9mms (3) # 77 Sfeataq Jifed
ST U< AT AT SITUIT; TAT

(4) FHT FTT T ASIGET < g1 Al TForgdy 7atedr & offaw fa & arae fad & qarte & qger et w-
@ 9% ForgT T AT AT ST

15. qar R&HiE:- (1) FaT 9=, JAT TH0E, FTEATRT F AEGTHIT 90 § TREAT TAT 3T6T g F S 7
ST ATH FaT RIS % ART R0 a7 —

(i) TF SRR IASTT ToF FER F §69 § TAFgias &9 § 7 a&dT & § HaT T F7 @-TE1T
T, FSE 39 FERR T Faeer 39 S i SR § ard gu g9 | § R R s q4|r a7
& TEAT TI-TEGTT & A |, T8 A =a AT sfeega G st g ardie |iga &feea serfora
ERES s

(i) TF FERMT AT § F@EQE, THOF, HATEGT IT AN-I5 F G99 FF 61 THd, TEAH A7
e #i srafyr (e, Ae, av e w3 gu) 2oia g f_erst g ST fFe ST arer &4 % s
T gHaTL BT,

(iii) A< FRME A g9 9 qd T &1 oo el 3T ad|e AraTe i 9d JiEred 9T #i]
RfSee g9 =91 S9-2-07 9 H GAAT ST TAT 65 J1E AT AATEHT 9 % et ot afeaaa

qehT AT SO (RIS T T AT, FIAML T TIT SETHT O H TREAA il AT 9 = &l
T 7 ¥ g1, a1 st geT & ff =1 99t o forw 39k W 1a o FT g7 ST AErE T 9aqr

HTAT STTUATT,
(iv) T FTERTY Sf=Tie ITAe § §a7 § e gid a9 S a7 S8 T Siterdhd AT &

FIAT HEF STeR-Ta e it gaar vm [ ar @ {fas 5w grr stgsd st s $i se-
fafer =7 I8 Ta7 97 | 57 FIA | Tgol I [HHATIEd i AL HLed il STUET HT ThdT &, -

(F) &fe ar Areatas foam O gy fRam o Genew Siea & TH-a quer guwe e
TR 3T T3 R qed THTO-9; A7
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(&) FETATIoraRT, T ST A7 9=1aa a7 S=g-fafyr Tforwe & e § 797 wfae sadr
sew-fafer &t s stafertd;

WEEEEIRICITIEHRI

(%) Suh § & T AT qwn-a F T 2 9T, RS ar 3| g g0 A sfaehd srtaehr
FIHI F TZTAF Hlehca® o 9% o Tohell LRt forfehcaT sTfEeRT<r &7 TH1o-9 fSEH wrere &t

AT TATE T2 T, T FLeA ol STTAT FT FHT 2

g ITae TRaT STTaT 8 3 T8 TR0 T 2 &7 @9 (AF7s0eh 51T dg+ (3T ST,

(v) STet et |y ferfercaT srfermmsT & I8 THT0- YTH 34T =g 7 g, qgT FIEIE T IT6 ATal-

T, STeraT FTE T ATEqras AT ATATAT STeA-TA19 1 TR T@d S fofd T@e arer et asarent
frodem gy T gy & T Sen-faty F awdw ¥ R v arew F w4 a9 29 & 7o 91 gy
ATH o FHeT T ZIT THIT0 -7

(2) st TSt & a7 T § Uk 97 & df T8 FTHA it STeq-1a iy sirenfe sfoeme £ a9 9 sadh
AT il FTE AT T Aigd STl Ga1 F Hafad THT AITAT 6 Garel § ST S T THATT q187
grf S¥A-fafyr Rl s & gafaa adt sia=riawarst w1 wrme # [Agie fF e § 9 718 F
fiqe sifaw = fogr s

(3) & ATH, oH  Foreft T i Sew-fafer =7 wamfy seent % AR g A AT 7 gger Aot g T
g, 372 = TATAT ANl o Sfavid aaTeT qg! @i STusm|

TTe.- ST TRt HTERTE T aredtas STeA-TaTer STsd 7 21 3T haet STeH & a9 gl THI0rd 2l, af, 3 a9
FT 1 ATS FT THH-TATT AMT ST

16. qfe.- Ao fAgfr-u= & faa Rege o odt & STEme are FEee i i #3917 $ 3% qfe-uT
ST AT ST AT, T e i i fF S g, 97 = qrewr £ arie § A9 &1 i safer F fiaw
TH IO o Hag § HIEL 6 HaT HTe H UH TA1e o i o)

17. JarRgy it swg.- T wrme i Sty a7 srfaEtiar i sy Fesm si s F = G
forfera srqarer o T8 F9T 9gAd FAIaT FRE 3T e 9¢ areasrt et Ruem a1 [t § 2o
Sfeafaa =1 & ZRIT STgt THT I TgAd M 7 g1, Jgi qaTaegiy AT ATIEdr HET g T a9
FT S T FA 9¥ g

18. TGN~ (1) sirenfs sfae™ £ wamaer g geft Jor soh asf s v s
g IETTaeer ifa &1 =T HumanResource(HR) TTé 9 IqeTsel T

(2) THrET TR T TATHTAL0T T 3fT T AT ATRETFRATA o ATE UF af AT o eI v e

T FOrTT & O T AT TAHNT S72ET U T8 | gAY T ATaT U e IasH & o< siais
TS H TR AT ST a6t &

g I AT STTaT 8 3 Argdy, U=, |ar it [MEaear sl FTenme i 967 i T od =9 998 &
FATATALOT | TTdd &9 F AT 7 3

g T TTaeTe o STaT g & UF ST &6 UF A | g8 | S B @ dT ST, e ag w7
H a9 &
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Tg ot Iae T SITar 8 o STet S § UE ST § AL 5T H M1 AT g, qv wAwar wf
TEHATT & AT gl =7 qTE o GG 3T A1 6 ATATE FIh T 3T T Aid § 7 90T F UH
fafre ymae= &

PRI IECICAERIR IS E R C R
(F) U FTHIE FT I AT A2l &f ST 8, oY

(T) TF TEF T AL T T TG0 o ATHA H (= T H ATHA 217 HT GHT Tl [&FT a7 8
AT HATT FTHIM FT AHEHAF TAT R T FA F (70 TREgT TATI A IHh AT Ffera

TqIEd ATAT A FT WA Al (HAT ST 8, T TG o S Al TATET Aal AT ST

(1) R Rt e T s, St a1 39 T o w0, W, e a7 e &
et T mi/FTEe & AT 7 FITAa/ (AT I § | A7 59 #) § q97d < 9dT g

19. TeeaTsN F AT § T agrar.- (1) et T SR it e TS 3 0 37 TSR F FilE

gHeAT BT ¢ af IR 99 @9 9 =19 FTET KT TR 3T AqF9TqF ihedr dgraar & oo
AT SAFEAT FHGT AT AR I THT ITEAT S(FeT G AF9TF: HTHT AT g av IHh AN 6 ITATL
T ST FHM |

(2) STET FTS FTHIT ATHTISIS AT HigaT, 2020 (2020 T 36) F T&d ITATL 37T AT HT ZHATC g al 98
=9 Gi2dT & Fqd STATL AT ATHT T ZFHaTT R

20. T St=.- (1) gt A7 wofi = 37 Fgfe =1 B s&fd & a9 &7 #E aqad STt 9gelt
AgRE 9% et T 7 fRrfehcar = 1 [Afes #ar g a1 =T o1 @ 9 Rfenaar sii= it seeT
FT

(2) st gfasm & e o s arer a9t s w1 aget Fae F a9 v 39T & o
SRR TTASTT GIT ARG (= TehedT TTTeraReor gIeT =riencar Sti=r § ITAI0T g1 9T g |

(3) sirenfier wfasm et off oo fFeft oft e st SrueT AT F SIS e forw getad
FTENTL T {ohed &7 IdqT AT o forw vt et ot e stferd grer =T st e @1 A
T Tar g | "R afeswl” aeg & agr o g ST o SAraETa® AT, Tresy 3T w1 T4
TfgaT, 2020 (2020 1 37) F &mer 42 Fit 3T-4127 (1) § Sfeafaa 2

(4) TF FERT ST Ag AT g T ag Rt Garm-ga a1 H@tees TRT & 99 H 197 § 7 98 qold gared
TEGF T UHT TeATHA K AT H GroAd FHOT AT FAT9T TGGF T F14 T Al 6 AGATT (&7 T TH
T | T TV 3 UHT AT o 0 HIERTE 6l 36 THT T AAHT T T@T SATUAT ST qade TashrT

I GTT | STHT 3T 3T I AAGARL AqAT AT 7T TReT Hohroas TRT | 2 T &l gurAT g ar
TATAT AT F SIqd 26 TAAEIY A gU UH FIERTY & [A%g SAATHATHE HLATs i ST Tl gl

21. MYHAQT.- T T FTEAT AT T AT AT At forfeaa sqafa & foar B sienfes vfaem
FT FIe FHRTSATE, Tdeh, =, BT, ITHT, IUEHL, TEATAS AT Fls AT HURT TAFI A AT AITaH &7 H
Tol AT S T 3 1 TAY § gL o STUAT 37T 7 & ag (AFrht it forfea sqafa & f&=r G o
AT E, FAAT AT AT AT =N T(AS & Tgedi 3T AT Teqrasii &l et 9 qg o 3+
[T & 9T T GATET H AT AT GHRaT & gafed BT ot ST a1 /e w7 gamEr &0 &7
FHTLOT AT

22. A9y AT~ UF FRMR T AT g st gfos™ e a8 #iva g, F B & fowg 7 9=
T ST SHATRIE TS | ST AT o6 STATAT UHT Hls TSN Fal T ored 38 It & Ba 7
TfAGe THTE T THdT &, AT, [HATHT ordl 6 T AT 90l & [T IH ATHLL 6 ATA I H1d, THZAHS
A FLA AT ATATT & THAT & ST FIAIMR H1 39 G99 | AT i 73 ATA(T A1 2
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23. T T TR.-(1) T BT ff a9 o, qarer, 7ef=e & ged 37 fEasrett i s, ser, 2AS

ETHTL, HETHT, WRTEE AT SE (F=07 F 9¥ 31+ 70N o SR TS & et off Serere a7 aeperi
T IET AL & AT ATAF =7 & Fohelt oft srafer a7 srafert  forw [T =@ & 93 F2 9%t 2l

(2) T =T o I T qLE o H1F TR it Rl §, TATHET FTHIAT T AT TS AT ToAFS A AT

FTE 92 7 =i ITASH F A= G918 ed 92, 1 A gf, Sraet oftear & =agrd 21, #17 & 4%

g 3T g AT F1F TITF &l GIEA & [T AMTed T Ate=a AT ST 1 ©6F g & a7
FTHITE T ATHATL T T H T ATFH THT Toh L@l il ATF9THaT Agl (Tl TS T HT Tafs UF we 7
ATeF AT & AT TH T Ueh T FIAIL T R A1 F o0 @ 781 BFwar sroem 77 erme safer

U 5 F AT g, AT TH THL L0k T AT T THT 5 70 TG ITH FA F gHaTL gl [oreeh a1
Ie TN F TROTHETST FT3 T LT TAT 211 IIAT € FEET & amaa ¥, g a9 & for e
SR FATS AT T H <A TGl &f SATUIHT| UH TR % AT § Fle AT TS 01T Al gl STl
T SATAGTF ST, AT 7T AT FEIAT il ITod =T &F JT0AT|

(3) UH HTHAT H STET FIH I €I il AAFHAAT T IATEA H SJEATAT FIdT F HIL0T HH AT & o7 9%
TG STAT 8, sILISIITT %l STaTer [ AT a7 A= & AT AT (64T a0 o ATard STaehrer T STTUAT, STEr o
HTHAT BT, AR STET FIHAITT [ ATATET A o (70 FF TR 9 TGT AT 8, Seg Srad Aed & AT
I TS H qIATH FLA 6 J1F I HAT0 FHIH o0l ST Tl & |

(4) TR gearer it Rofa & 37 ar b a7 sifors w7 7 T ff a7 31 el gfasm % fGranr =
TTTET 2 T & AT a1 IO AT AT & F U START AT FFranT siw et ster sIqam = 9w #iv ==
TIE % HIHGET g F TATAT ¢, T, TH T & 98 g & a7 & Al(ed dle AT Soai=H ql1eq are 9
7 =T ITASTT F HT9a §9Te T 92 a0 0 q1ed g, q(a Hie gf, fSa«t offsar & s7ag™ 2,
srfergf=ra o STToT| Sefara TaeTTed &0 19 f Jgret 99 T w0 6 & a0 0= FoRar strosm |mames
TAAT g7 A AtEg = T ST |

(5) FTHIL &l ST Ferer Hi2ar, 2020 (2020 FT 35) F TTALTHT o STLAT HH TAF 9T T@T ST Tl
2l

24, QST i T~ (1) 78 877 v sirenfs afagm (q@odt =t & st w7 29 9 S
FHT-FAT F AT 1T §) 0% AL 2, S e ane 7l § siaad S w1 Rae 9 119 |91 "
FH FTERT Rl =S fam = o

(2)  sirenfrE "@ey "@2aT, 2020 (2020 FT 35) F WTELTH ¥ SEE dgd a9y U FEEt F e,
TATAT FTHITE o TSR T THTT FA 6 (70 Tk TGl I9 FAAT & JTOIAT AT HTHIATE KT VL FAAT
AT F FaT TG T A hAT SATUIT ST AT FEATT F AT § IT-IRTF (3) | 7w FAfEw,
TS srater 7 37 IT-U7 H 921 1 T2 F=a7 & dqar At fHar srom
(3)  wIE FEATHAT FTHX AT HIHH L, ATHNGH 2 AT IALAT &< 9T gl, 3T Aqae a7 ST &
TR T g IT ST FHTH T Fls TATATT AT Tt a1 3T safer & Temme w411, T 38t
AT THTH FT & ST g ar F TRt AT JIee 37 39 Uast § [ % ghal? gl

g I9ae foraT STrar g foF st S i §aT0 99 9F <€ % T § GHIH qgl 6f STl S a6
T I8 =9 Ty siaer & dgd Miee airh o 36 999 | 3 [TE HIId Farar 6 A9l Fl T7Y FA
FT AT A1 AT AT T
(4) T FRelt AT FTHITE 6T TS G9TH 1 SATGT 8, I T A1 ASgdl Sl o7 <31, I3 FI< 2,
T AT 39 & & g i faae &t qaty & 95 o sroar 59 & 39eht TS |9 g Sar g |
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25. FIMER & [T AqMEATHS FRATs.- (1) TFET Faome i [ g sa+ feers ot a7
FITATE & AT T T IT AT A fad g qoh [Aetad Bham ST ae6ar g1 39 avg &t = 7 STgf S+ *
1T =AY ZIAT §, T ST =007 41 A 92 Fefae i a7 7ea At F sfae o i s
FIHIA &1 Fetad &7 qafer & 09 Fatg 9ar &3 s St [eaw #F s@afsr & A0 w0 F ' Fgl
3 TSI AT & % oratefi=T g

(2) UH FTHI HT 27 (Aatg aF H T IAAT 51 20T, AT

(F) TSIGZT T =T Tiaerd #iT &% |, R F18e [ea & ug Tod &A1 & o =0 v & FeaT f
ATE H TETA Tg HL HT gHaL 4T, 3T

(@) FeaT & 9 s@fg & e U ASgdl & 99ga) Ia9d & & 8, qQ UH FET & [beg
AATEATHT FAATET T FLA H TAea FHT HTET FILT UH FHTHITL AT A= T2l 5

(3) =9 TIATAY r<er o FATSIAT o o, -
oot Fam=m it Reftd F3, Ferid-
() TRTI=RT * =qaaT a1 /9 % Ha § FE, GrErgE a1 aEAE;
(F) TThT o S| AT A9 Bl & daer ¥ foaa o= a1 347 A7 19 g Sqr8 1 ST FHIAT;

@) freT g & Rt Jor 97 St AR T AFEAFT SAAAT FIAT IT AGT, FTg T8 Ahel AT
TRt ot =T @l % 919 ey T 3T gn atis #7 &9 9T €9 § offed &7 " gET

RLELE
(%) e &9 & AT & L7 ST o7 gl A7 TATH FH7T07 o A9 A

(F) ST % I F1F T I 9 TEAT, FAETE AT T FLAT, AT IT ATG GG FLAT;

() FTH FT ATEAT ISUET;
() ST T | ATHLAFT AU TT FHAT AT 26T T Ffxy T THATH FAT;
(S7) SIET ¥ =

(1) TRT T TGTAT AT HTH HI dTHT FAT;
(1) srefiereer FH=TRET F SUR AT,
(2) *f3= srermar & 52 Y ot sroeteres w5 % oo et s e . Sofafs;
(3) T st ST famT Saraste w1 & a9 fodl ¥ srfers qua J e aquttata;

() TSR F q9F TR, A, OqT w1 9087, Trgar 1 =t 991 & a § B 6 it T@q
SIGEARECTI

(%) TordT STHTT AT TATH FT & FH SIEAT;
(or) Foreft off arfgerelT =T TrgeRwT T grweht ST, ITAT AT AT FHAT HLAT,
() T2aT & T Suer 34T 37 3FAT,
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(<T) FRTATT o SILIE el § F T T IFATT AT IFATT T TATH FAT,

() 14 o= &1 9& g=AT R0 &ET stehel T 3177 AT & |77 98 g2aTe 92 ST,

(8T) FTF F IO FTEATE R HeT irentis afas™ & w19 a7 IR & 99 § Rt s 6t
I AT Al TRl ST AT SAh % GHE Tohe FHLAT;

(77) ToreT T STIT-o=7 3T sraer A7 forfera # =T Tifed & T Fied 8§ S HeT,

(7) FRRTelt gy fRw o el ot qeaaT SUSer & 9gAd AT ITANT A § [ARAdr AT ST
FIA T, 3T

(%) gtaqf & forw 1o faer =t g,
(@) FRT=FT ArTee/FATEe T TRt rsdt Torelt, FFeres Fead % AAtagd ITART H gATfHe g

(@) “Ar Icftea” et ot Frdese 9% /igarstt & J9 Icfiew i1 amr 2 (T, vy siw feme)
gfarfaaw, 2013 (2013 FT 14) F @< (7) H wieATOT 79 Icdi=+ 8 Y 300 36 Afafaay $i ey 3 #ir
Y- (2) H ey aRfeafaat emfae g

TqIe:- AT &< |{ZaT (1860 FT 45) | qfveriia siw 2o IU-9=7 § I9=T foh 10 ereat &7 aat o1 grmw
St 3 == wfgar § wfrarfua B e )

(4) (F) STt ToFelY FTH F e AT FTAaTE!r 9¥ SUTerd g AT |fad g AT Tgf el sraery &
Y T I (%G AT FAATE!r 6l = AT THA % FefiT g e [Faer dqu g & Frmne &
etae % dgd TEAT AG9TF AT AT 8, 98 oiad &9 § A9l FET, 39 39 ag § A4 & Fefaa
FT qEHAT g 547 T saer § [AfRy B w81 =9 avg % [eaq & Fon a1 fAega B@eer Feaa #

A | TF TATE F Ha FERT H §SIT ST AT
(@) = |, FTAIME ARG T F IURAT B9 AT &€ AT 6 TITEHT T T TEeT FL HT gHaTe
ST, et a8 92e7 a7 SHET T=aaT GgFHT ol

() STT=F 7 FrETer Bat AT s A1 37 9T A W § RS it STt et et giiee fud g,
ST T T F T=RE T 2l

(%) FRetare it aE & ool [2AT 7 S S F Wqe ST At FRATEr TAE 0 ST

(z) =% = F Aohd 9=, =1 ST & 98T g1 AT €, SAIiesh wraret |, FHAR F [Aeg o9 aw
ATTTIT T T TTAT SATET 8 377 30 9 Fa=m o s 8 9efaa FrRme 7 Teamfad &8 9% A¥TaaT e
T 3T ATEL I & THT, TETET AT [Heae IT AT IT AT a9 grg T U 21 AT a1 H7
raeT ForEeh g7 = % offT O TgaT S @, ARt aaqaTe U Saer 9T FH:

g ITae ThaT SITaT 8 7o 519 =9 @€ & q8q oF e w7 SQel IId 6T a7 &, v (A 6r
AT F I FIERE T SLET H SAATEAT ST ATHT SATUIT 37T UHT srater o forw reT ofF arfestass w1
THATT Al gIIT 3T 3H Tl | ETaT o 70 f9atg 9= it Raadt agt it STt

AT g AT TS AT SITaT 2 T STgT U faer ST & @ AT aTu gfeg b I7 9gradrd, =9
T % qgd qTd (haT STTAT &, FTHIAE Al Heae 6l Tater & IR0 Set 98 AT SO AT UHT Said 6
oo 39 R 5 w7 Mate @ it w2l & TETd, 98 ST oad| il 9T T ghaTe g o6T o 39 Aoaw ¥
Tgel Fetar am:
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g Iuay FRar Strar 8 & Rt #ee & wreer #, e 9w |@fagme e 311 F 8T (2) ®
TTALTT AR 21 8, I &TT & LT HT AT a7 ST

(%) TS ST o THTIA 9L, AT STET ST ATHAT B, JT STITEF FAaTel gl, HIEL & (a%g g T0 et
AT ST % o ey F= arET Srar g, a1 39 Aead sater it I ag e 9% U sty & o 36 [’y

ST g fRatg T eIl F T, a8 IHT a9 H AT R ghaT giT oE T o 39 Metas 7 ager e
o]

(.) TH IU-UTT % q2q Hatg AT F7 WA, Fea $i7 srater & S daterd FAT o7 Fwle A a6l
A o T o2 g

(5) IT-UXT (4) F T&T TAT a7 §, & T ATAT TR Far=re, omer Rt afx F12 81, FTH i
TRt o7 srer ey A7 Ifora aRferfaa it et off Jemar &1 eam= § TR ITEERTT g1 @9y T
T F AR Y U T GEAT FTHAL FT FS(T STTUIHT

(6) (F) IT-UXT (4) F Tgd TSAT &= & AQLT A ATIT TF FTHATL, AT it WA FF I T e oot F
f1a< G (@) & dgd MaE die = IR & STd e FT THhaT gl

(@) TA=T=RT, @ (F) F TS F o7 et qTiesrrey &1 Afes F:am

(1) STfefr ITTErERTRY, FTHATTE &l T THET 97 FlA o Ueh TAHL o o aT% U A<l TTd FIT ST 98
ardrer w2 I WA €, TEeht ATt % veg oAt & fiav siw saeht forferd g=eT S iy 3 m:

g U AT Srar g & Sef 39-97 (3) F @ (@) F A § AR A Icdred H¥ ok g ar,
T oIt F a § AT & o ToE et gfaem # v szed & forw forwma afafy afea g,
= T # AR g= oft ¥ amasE, =9 vl sreent % e & forg et gy fRes st rfersRr /e
SITUATT 37 forRrra afffe =7 @20 & qga oo 00, S T 3 39 Scfiea f ot i 5= % oo,
forrrara wfata & foro e g s & whwar e 727 f7 St &, gt 9% q9= 2n

(7) 39-%77 (6) H fAfdw forwraa afafa # fer anfer 2

(F) S ST U iR g,
(@) TE-ALHRRT e (TAsiret) a1 et s s &1 gfafafeea e arar s gee S 3

Il & AT | TR 21 AT T AT ST ATATIIRTE ATIRT AT TET IT T HIZAT AR
& AT ST I SIS o HTHC ol ST | T gl &7 AT T AT (oA SITua:

(8) IT-4<T (6) H HfHT frsrraa afurfa weas ad It i ¥ T2 Fears & U ariis R qaw #37
ST ALHTE Tl TE&IT HT

(9) SF ATATHIH F FTATTAAT % TTLT FLA o I (AIIRT AT 346 Usie FIIEAA IT HIGATA o I

Sefteq (Trwamw, e siw fAamon) sfafaaw, 2013 (2013 #1 14) FT &=T 23 F ATEL0 § ITIH
TR G ST (39rT- HE9r o SIuTed % ST IYaFTY i RITE H:3|

26. ferra fRamor iR feerrad .- Tove "etaa afy forered e e o s ueie & fAes
AT AT AT TAT AL | ATET AT g VT TOUwrrd [F<hT 7 Tde F:2  ATIFE % 97 =6
Tae § wegs a1 [Afde =afcs i aeqa & ST

27. RaeT 3T Al f A el sfaem F P sreert F stHE @) @R ae F o
TSFHETT ZIRT| FTHRTE TATAT STael &7 981 Y SHIHETT & 9T |T Fer
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28. =N TS gIRT Aied ST QST &l ST 9 €T 30 it STH (3) F q8d THT0d L arel
FfFFET i AT AT FEAT- (1) T R st d@e wf2ar, 2020 (2020 FT 35) FF a7 29
e g aea & Al T Q9T T FAIATAT &, T dg Haiad ST ST hl TorFeiah &7 4 3T
fafere aria & gi=a wa, REE ag Jied 27T seen & TTaem=l &l FI=Tar 2|

(2) =Nt IS & q6g ® IT-U7 (1) F dgd AIATT MU Jied AT A1eer, A8 & o alT
ST SHTSAT ATe o STl 9 qd &f, T AN R

(3) IT-TT (1) & TEd AT VT B 9T, THTU ATIFIT SRTRIE AT & A<l &l &t H, Sregid
drantie geer (FarT) =, 2020 % 99 14 % 98 a970 70 Ty § Aid ST a9 &l 99T g
TfT JqTOE AferaRr g 91ar g o 5 sienfe sfase T dJfea el sreer #1 JubmET g, 98 a7

wafafest & off T ge 8, (T SHATRE S @ 7&T "qar & 47 a1 # F1aea 7) e+ o

Hiee ST QLT AT ATATAT TAT § T dg AIATT [T AIST TATAT AL ol UHT AT ITH Feed T q 1
et i srafer 3 sfiaw sty feooofy af g € a7, T @ohar 8, i e & =g oft srofera & & ag @t ar
AT & AT A1 § FTALT A= TS | Gaied ITae= < 7 YA, I THATIE T 2 o1d
T FATT gU HATwT &1 THT feoaforgt SR &Y 39 og [Aaa o & ag o Maert i s it arda &
30 AT % 5% 39 fA3er 7 I FY T THIUE TR T AT TA1E T

TISTHUT- HaQg Fl 3 FA & (o0, Jg T FFar Smar g & Jwmore stfespT U siren R stose S 3+q
Tfafafesi & @97 g0 ¢ S = TIasT &t Aaratedl § L a8 § AT g S oy et srasr @y
2 g, a1 yaror srfaeray vt fRufa § #rE feoaoft 72 s

29. Tt st A T FAT.- T Tl amert 1w wi wr weEr § 6, sl siw e
SH ATIFa FHEIR FTTAT Fd ©, ACH dTe AT STl Aed e AT TS JTASH & 7T
a1 HumanResource(HR) T1E U, {3 &I gl, I Taford fham S|

9= |
(WiEe Tl MR )
4T FE

TSt &7 a1
TEAT I H. / EThA .
1. TSTTRTT o HEAT
2. am|
3. TTft @ T (§9),
4, HATEI T S ((uu))
5. FTHIATE T AT (STFHA, AL -F2TA, T AT

EIRETI)

AT F HSEAT FT I

T H&AT

FEATAT THAT/S HF 1T

©|® | N

foraT =T |Tar = ofq A

10. fefT
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1. st fafer
12. T T
13. w1 0T AT At
14. T TZOT A o qHF 0l (=TehedlT THTOTI T AT
15. Srfere =T o= TRIar
16. HTOT STT HTHITE O 0T &
17. ATHT ST FHTHE forg 761
18. ATOT ST FHTET A Tl &
19. FATE
20. TET e
21. [ECI
22. TRATT % TEEAT FT SH
23. IR
24. [RIEIRR G
25. HATE H.
26. wfaes =i @mar =.
27. SYET % forg IFEa
28, Tore % for geflea afe #1E ar
29. FHATL 5T AT .
30. gforeqor sy § wrr o (s4)
31. I AR F forw A
32. fArqorar wfrerr s<fiof
33. T Tfagm™
fAamr | g | T a9 T | FREAATE T BT (F72)
1 2 3 4 5 6

34, EREICIREEEIE]

q GED T ALY TSR o T Sueehar o ar § e R
(i) STEIFIAT

EEEIL

(i) I gar
(iii) TS ST STAFHTA
35. HIJ T T
36. FTHITL =T AT

AT T AT
37. AATEATHE HILATS AT A
38. EEEIT]

[PART II—SEC. 3(1)]
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(i) =T
(i) TTEFTT
(iiii) Torf®a T ST AT

39. GENEEIREIRTIR]

40. S o7 Ao

TATAT AT FHTF oo & AT TATAT ATS9T HY / FATY ST IfasT & Haer § JHiior i<
FqAIed 8, ® / g9 =9 gr 9T "9efdat &7 Tied a1 2fad & F ag se/gary smew ag g &
................ H TATAT STad § MIEE 9Tl & a7 / T9: =97 F2

EREL!
(TET TATAT LA o 7T ITeAT & SEariad &1 § Iiadd & (Ga2or #f [ieg FiY)
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srrfere wfaterfa-
(1) Ushied o= FFF9 99 F Fi=a, 73 #1220

(2) TETIF AT AT (FxIT) - SHA T TT FIT TI7
(3) &1 = AT (FeA) &
(4) T =7 S (Fer), 7F fawed]

T TAAT I THIS TTES T US1Fd ST AT IHIHH & 28 SHA I AT ST AT 0

TATIAHAT & ZeATer< AT 35l T

[F1.5. - Z-20025/19/2020- TAATE]

o . o
cheddl ST gld, d<h 144

MINISTRY OF LABOUR AND EMPLOYMENT
NOTIFICATION
New Delhi, the 31st December, 2020

GS.R. 814 (E).—The following draft of the Model Standing Orders, 2020 for service sector which the
Central Government proposes to make in exercise of the powers conferred by sub-section (1) of section 29 of the
Industrial Relations Code, 2020 (35 of 2020) are being previously published inviting objections and suggestions from
the persons affected within thirty days from the date of which the copy of the Official Gazette in which the draft is
published will be available to the public;

The objections and suggestions may be addressed to Shri Sanjeev Nanda, Under Secretary to the Government of India,
Ministry of Labour and Employment, Room No 17, Shram Shakti Bhawan, Rafi Marg, New Delhi-110001 or by
e-mail — sanjeev.dom@nic.in. The objections and suggestions should be sent in a proforma containing columns (i)
specifying the name and address of the person or organization and column (ii) specifying the paragraph or sub-
paragraph of the said Model Standing Orders which is proposed to be modified and column (iii) specifying the revised
paragraph or sub-paragraph proposed to be substituted and reasons thereof;

Objection and suggestions, which may be received from any person or organization with respect to the said draft
Model Standing Orders before expiry of the period of thirty days shall be taken into consideration.

Draft Model Standing Orders

1. Short title, extent and commencement.- (1) These Model Standing Orders may be called the Model Standing
Orders for Service Sector, 2020;

(2) They extend to all States and Union territories within India to the industrial establishments employing three
hundred or more number of workers who are working in the industrial establishments and which are covered under the
Occupational Safety, Health and Working Conditions Code, 2020 (37 of 2020) and the rules made thereunder under
the control of Central Government or the State Government engaged in service sector.

(3) These Standing Orders shall come into force on the day of its publication in the Official Gazette.

2. Definition.- (1) In these Model Standing Orders, unless there is anything repugnant to the subject or the context,-
(a) “Aadhaar” means the Aadhaar referred to in Section 142 of the Code on Social Security, 2020 (36 of 2020)
(b) ‘Code‘ means the Industrial Relations Code, 2020 (35 of 2020);

(c) ‘Form‘means a form set out in Schedule appended to these standing orders;

(d) ‘Habitual’ means with respect to indiscipline, a worker shall be habitual if the worker found guilty of any
misconduct three or more times in preceding twelve months; and
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(e)  “Standing Order” with its grammatical variation and cognate expressions, means the standing order of these
model standing orders.

(2) The words or expressions used in these model standing orders and not defined therein but defined in the Industrial
Relations Code, 2020 (35 of 2020) shall have the respective meanings assigned to them in the definitions in the Code.

3. (1) Classification of Worker.- For the purposes of these standing orders, the workers are classified as below,
namely:-

(a) Permanent;

(b) Temporary;

(c) Apprentices;

(d) Probationers;

(e) Badlis; and

(f) Fixed Term Employment.

(2) A Permanent worker is a worker who has been engaged on a permanent basis in an industrial establishment and
includes any person who has satisfactorily completed a probationary period of six months in the same or another
occupation in the industrial establishment including breaks due to sickness, accident, leave, lockout, strike (not being
an illegal strike) or involuntary closure of the industrial establishment.

(3) A Temporary Worker is a worker who has been engaged for work which is of an essentially temporary nature
likely to be finished within a limited period.

(4) Apprentice means a person who is undergoing apprenticeship training in pursuance of a contract of apprenticeship
under the Apprenticeship Act, 1961 (52 of 1961).

(5) A Probationer is a worker who is provisionally employed to fill a permanent vacancy in a post and has not
completed six months ‘service therein. The period of probation can be extended further period up to three months
after assessing the performance of the probationer for the post, he has been appointed for. If a permanent employee is
employed as a probationer in a new post he may, at any time during the probationary period of six months, be reverted
to his old permanent post.

(6) A badli is a worker who is appointed against the post of a permanent worker or probationer who is temporarily
absent.

(7) "Fixed term employment" means the engagement of a worker on the basis of a written contract of employment
with the employer for a fixed period:

Provided that—

(a) his hours of work, wages, allowances and other benefits shall not be less than that of a permanent worker
doing the same work or work of similar nature;

(b) he shall be eligible for all statutory benefits available to a permanent worker proportionately according to
the period of service rendered by him even if his period of employment does not extend to the qualifying period
of employment required in the statute;

(c) he shall be eligible for gratuity, if he renders service under the contract for a period of one year; and

(d) for every completed year of service or part thereof in excess of six months, the employer shall pay
gratuity to the worker at the rate of fifteen days® wages, based on rate of wages last drawn by the worker
concerned as referred to in sub-section (2) of section 53 of the Code on Social Security, 2020 (36 of 2020).

Explanation.- For removal of doubt, it is clarified that the termination of service of a worker as a result of
completion of tenure of fixed term employment shall not be included within the meaning of “retrenchment™ as
defined under clause (zh) of section 2 of the Industrial Relations Code, 2020 (35 of 2020).

4. Identity Badge or Card.- (1) All workers belonging to any categories under the Code on Industrial Relations, 2020
(35 of 2020) shall be issued an identity badge or card bearing his full name, employee number, blood group, mobile
number, if any, and a recent photograph.

(2) A worker should always wear his identity badge or card during the working hours of the industrial establishment
and produce the same to the authorized security guard or personnel to allow him the right of entry and stay in the
premises of the industrial establishment.

(3) Such identity badge shall not be transferable to any other persons or workers. Safe custody of the identity badges
or cards shall be ensured by the concerned workers.
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(4) Every Worker, who ceases to be in employment of the industrial establishment or is suspended from services, shall
surrender his identity badge or card to the Department Head or the designated officer of the industrial establishment
for such purpose.

5. Publication of Working Timings.- (1) The periods of hours of work for all categories of workers shall be
exhibited on the notice board or Electronic Notice Board and on the Human Resource Portal/IT Application of the
industrial establishment, if any, from time to time in Hindi, English and in local language majority of workers in the
industrial establishment are conversant.

Provided that in case of IT Sector, the working hour shall be as per agreement or conditions of appointment
between employer and workers.

(2) Any change in periods of hours of work, number of shifts, shift timings, work on all the days of the week with
staggered weekly holidays system or like other matters, shall also be displayed on notice board or electronic notice
board of the industrial establishment.

6. Publication of Holidays, Pay days and Wage rates.- (1) Notices specifying the days observed by the industrial
establishment as holidays, and pay days shall be posted on the Electronic notice board or notice board and website or
Human Resource portal of the industrial establishment, if any.

(2) A list of national and Festival Holidays shall be displayed on the Electronic notice board or notice board and
website or Human Resource portal of the industrial establishment, if any.

Explanation: If a worker is required to work on any Holidays, he/she shall be given benefits as per prevalent law(s)
applicable to workers.

7. Publication of wage band.- Wage bands payable to all categories of workers shall be displayed on the Electronic
notice board or notice board and website or Human Resource portal of the industrial establishment, if any in Hindi,
English and local language majority of workers in industrial establishment are conversant.

8. Shift working:- (1) More than one shift may be worked in a department or departments or any section of a
department of the industrial establishment at the discretion of the employer. If more than one shift is worked, the
worker shall be liable to be transferred from one shift to another. No shift working shall be discontinued without
twenty one days’ notice being given in writing to the workers prior to such discontinuance:

Provided that no such notice shall be necessary if the closing of the shift is under an agreement with the workers
affected or mutually agreed between employer and worker. If as a result of the discontinuance of the shift working,
any worker is to be retrenched, such retrenchment shall be effected in accordance with the provisions of the Industrial
Relations Code, 2020 (35 of 2020) and the rules made thereunder. If shift working is re-started, the workers shall be
given notice and re-employed in accordance with the provisions of the said Code and the said rules.

(2) Whenever an additional shift is started, or shifts are restarted or discontinued or altered, twenty- one days prior
notice, shall be given to the affected workers:

Provided that no notice shall be required in case of emergent situation which requires change of shift or shift
working, otherwise than in accordance with Standing Order, in consultation with Grievance Redressal Committee in
pursuant of clause (c) section 40 of the Industrial Relations Code, 2020 (35 of 2020):

Provided further that if there is an agreement between employer and worker regarding change of shift, then
no prior notice is required to given by the management/employer.

Provided also that no notice shall be required, if such change is effected in accordance with the orders of the
Central Government or State Government, as the case may be, or in pursuance of any settlement or award as
envisaged in clause (d) of section 40 of the Industrial Relations Code, 2020(35 of 2020).

9. Notice of changes in shift working.--Any notice of discontinuance or of re-starting of a shift working required by
this Standing Order, shall be in form II appended to these standing orders and shall be served in the following manner,
namely :-

(a) The notice shall be displayed conspicuously by the employer on a notice-board or electronic notice board and
Human Resource portal of the industrial establishment if any; and

(b) Where any registered trade union of workers exists, then, a copy of the notice referred to in clause (a) shall
also be served electronically or by registered post to the Secretary of such union.

10. Work from home.- Subject to conditions of appointment or agreement between employer and workers,
employer may allow a worker to work from home for such period or periods as may be determined by employer.

11. Attendance and Late Coming.- (1) All workers shall be at work at the time fixed and notified under paragraph
5. Worker attending late will be liable for deduction provided for in the Code on Wages, 2019 (29 of 2019).
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(2) All workers shall comply with the regulations related to hours of work for the time being in force.

(3) Workers shall register their attendance at the start of the shift and at the close of the shift after and before change
of uniform, if any, respectively.

(4) Workers shall use identity card or biometrics or any other system as has been notified to register their attendance.
(5) No worker shall use or punch the Identity badge other that his own under any circumstances.

(6) Any worker, reporting late than the scheduled time for reporting shall not be permitted to enter his department or
section, unless permitted by the express permission of the manager, or any other officer, duly authorized for such

purpose.

(7) A worker shall be deemed absent, if he/she fails to attend duty, unless he has obtained written permission for such
absence from the manager or the Officer authorized in this behalf.

(8) A worker who habitually comes late and remains absent will be liable to deduction of wages as provided under the
Code on Wages, 2019 (29 0f 2019).

12. Leave.- (1) Holidays with pay will be allowed as provided for in the Occupational Safety, Health and Working
Conditions Code, 2020 (37 of 2020), and other holidays in accordance with law, contract, custom and usage
applicable.

(2) Leave cannot be claimed as matter of right.

(3) A worker who desires to obtain leave of absence shall apply to the employer or any other officer of the industrial
establishment specified in this behalf by the employer at least seven days in advance from the date of proposed date of
leave. The employer or any other officer of the industrial establishment, who is responsible for issuing the order, shall
issue the same within a week of its submission or two days prior to the commencement of the leave applied for,
whichever is earlier. If the leave has been applied and the leave is to commence on the date of the application or
within three days thereof, then the worker shall mention the reason for late submission of application for leave. The
order on such leave shall be given on the same day. If the leave is refused or postponed, the fact of such refusal or
postponement and the reasons there for shall be communicated to him in writing.

(4) Where the worker after proceeding on leave desires an extension thereof, he shall apply to the employer or the
officer specified in this behalf by the employer, who shall send a written reply either granting or refusing extension of
leave to the worker if his address is available and if such reply is likely to reach him before the expiry of the leave
originally granted to him.

(5) Leave with wages and allowances shall be granted to all the workers in accordance with the law as applicable to
the industrial establishment and under Standing Orders.

(6) No employee while on leave shall take up any employment or any vocation for profit or gain.

13. Casual Leave.- A worker may be granted casual leave of absence with or without pay not exceeding ten days in
the aggregate in a calendar year. Such leave shall not be for more than three days at a time except in case of sickness.
Such leave is intended to meet special circumstances which cannot be foreseen. Ordinarily, the previous permission of
the head of the department in the industrial establishment shall be obtained before such leave is taken, but when this is
not possible, the head of the department shall, as soon as may be practicable, be informed in writing of the absence
from and of the probable duration of such absence.

14. Payment of Wages. — (1) All payment including wages to the workers shall be paid by crediting in the bank
account of worker on electronic mode or digital form. Intimation to the payment made to a worker shall be sent to
him through SMS or e-mail or social media communication, such as, WhatsApp or by issuing a slip.

(2) Notice of wage period and payment date in Hindi, English, and regional language familiar to the majority of
workers at a factory, shall be displayed on the notice board or electronic notice board and on the Human Resource
portal of the industrial establishment, if any.

(3) Any wages, due to the worker but not paid on usual pay day on account of there being unpaid shall be paid by the
employer on an unclaimed wage pay day in each week, which shall be notified on the notice boards as referred to in
sub-paragraph (2); and

(4) All worker will be paid wages on a working day before the expiry of the seventh day after the last day of the wage
period in respect of which the wages are payable.

15. Service Record:- (1) Matters relating to service card, certification of service, change of residential address of
workers and record of their age shall form part of service record and —
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(i) Every industrial establishment shall maintain a service card in respect of each worker electronically or in manual
form, wherein particulars of that worker shall be recorded with the knowledge of that worker in Form I. In case of
manual maintenance of service card, the record shall be duly attested by an officer in this behalf together with date.

(i1)) Every worker shall be entitled to a service certificate, specifying the nature of work, designation and the period of
employment (indicating the days, months, years) at the time of discharge, termination, retirement or resignation from
service to be issued by an employer;

(iii) A worker shall notify the employer immediately on engagement, the details of his permanent and local residential
address, mobile number and digital communications details like e-mail address and thereafter promptly communicate
the change in the same, if any. In case, the worker has not communicated to his employer the change in his residential
address, his last known address shall be treated by the employer as his residential address for sending any
communication;

(iv) Every worker shall indicate his exact date of birth to the employer or the officer authorized by him in this behalf,
at the time of entering service in the industrial establishment. The employer or the officer authorized by him in this
behalf may before the date of birth of a worker is entered in his service card, require him to supply,-

(a) his matriculation or school leaving certificate granted by the Board of Secondary Education or equivalent
certificate granted by similar educational authority; or

(b) a certified copy of his date of birth as recorded in the registers of a municipality, local authority or Panchayat
or Registrar of Births;

(c) acopy of Aadhaar; and

(d) in the absence of either of the aforesaid two categories of certificate, the employer or the officer authorised
by him in this behalf may require the worker to supply, a certificate from a Government Medical Officer not
below the rank of an Assistant Surgeon indicating the probable age of the worker:

Provided that the cost of obtaining such certificate is borne by the employer;

(v) where it is not practicable to obtain a certificate from a Government Medical Officer, an affidavit sworn, either by
the workman or his parents, or by a near relative, who is in a position to know about the workman’s actual or
approximate date of birth, before a first Class Magistrate or Oath Commissioner, as evidence in support of the date of
birth given by him.

(2) The date of birth of a worker, once entered in the service card of the industrial establishment shall be the sole
evidence of his age in relation to all matters pertaining to his service including fixation of the date of his retirement
from the service of the industrial establishment. All formalities regarding recording of the date of birth shall be
finalized within three months of the date of the appointment of a worker.

(3) Cases, where date of birth of any worker had already been decided before the date these standing orders come into
force shall not be reopened under these standing orders.

Note.- Where the exact date of birth of a worker is not available and the year of birth is only established, then, the 1st
July of the said year shall be taken as the date of birth.

16. Confirmation.- The employer shall, in accordance with the terms and conditions stipulated in the letter of
appointment, confirm the eligible worker and issue a letter of confirmation to him. Whenever, a worker is confirmed,
an entry with regard to the confirmation shall also be made in his service card within a period of thirty days from the
date of such confirmation.

17. Age of retirement.- The age of retirement or superannuation of a worker shall be such as may be agreed upon
between the employer and the worker under a written agreement or as specified in a settlement or award which is
binding on both the worker and the employer. Where there is no such agreed age, retirement or superannuation shall
be on completion of fifty eight years of age by the worker.

18. Transfer.- (1) There shall be a transfer policy of the industrial establishment and same shall be known to all
workers. The details of transfer policy shall be available on the Human Resource (HR) portal.

(2) A worker may be transferred according to the transfer policy and exigencies of work from one shop or department
to another or from one station to another or from one industrial establishment to another under the same employer:

Provided that the wages, grade, continuity of service and other conditions of service of the worker shall not
be adversely affected by such transfer:

Provided further that a worker shall be transferred from one job to another, which he is capable of doing:
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Provided also that where the transfer involves moving from one State to another such transfer shall take
place, either with the consent of the worker or where there is a specific provision to that effect in the letter of
appointment and transfer policy in accordance with such provision and policy:

Provided also that unless -
(a) reasonable notice is given to such worker, and

(b) reasonable joining time is allowed in case of transfers from one station to another and the worker concerned
shall be paid traveling allowance including the transport charges and fifty per cent thereof to meet incidental
charges, such transfer shall not be effected.

(c) The employer may, transfer, depute or assign a worker to any other assignment, team, department or office
(whether in India or abroad) of the employer or any affiliates / client of the employer.

19. Medical aid in case of accidents.- (1) Where a worker meets with an accident in the course of or arising out of his
employment, the employer shall, at the employer’s expense, make satisfactory arrangements for immediate and
necessary medical aid to the injured worker and shall arrange for his further treatment, if considered necessary by the
doctor attending on him.

(2) Wherever the worker is entitled for treatment and benefits under the Social Security Code, 2020 (36 of 2020), then,
he shall be entitled for treatment and benefits under that Code.

20. Medical Examination.- (1) Wherever the recruitment rule or any contract of appointment or Fixed Term
Employment specify medical examination of a worker, on his first appointment, the employer shall at the employer’s
expense make arrangements for medical examination.

(2) All workers to be employed in the industrial establishment shall be required to clear the medical examination by
the Medical Authority nominated by the industrial establishment for such purpose, at the time of first appointment.

(3) The industrial establishment may at any time direct any worker to undergo medical examination by any Medical
Officer nominated to ascertain workers’ fitness relatable to satisfactory performance of his job. The term “Medical
Officer” shall have same meaning as it has in sub-section (1) of section 42 of Occupational Safety, Health and
Working Condition Code, 2020 (37 of 2020).

(4) A worker who comes to know that he has contracted any infectious or contagious disease shall immediately notify
the concerned Manager of such a happening and shall remain away of work until permitted to return on work by the
Manager concerned and during such period, the worker shall be treated on leave to the extent of days he has leave
with wages to his credit. Disciplinary action may be taken against a worker if he deliberately suppresses the fact of his
suffering from an infectious or contagious disease and such a conduct on the part of the worker shall amount to
misconduct within the meaning of these Standing Orders.

21. Secrecy.- No worker shall take any papers, books, drawings, photographs, instruments, apparatus, documents or
any other property either in electronic form or physical form, of an industrial establishment out of the work premises
except with the written permission of his immediate superior, nor shall he in any way pass or cause to be passed or
disclose or cause to be disclosed any information or matter concerning the manufacturing process, trade secrets and
confidential documents of the industrial establishment to any unauthorized person, company or corporation without
the written permission of the employer.

22. Exclusive Service.- A worker shall not at any time work against the interest of the industrial establishment in
which he is employed and shall not take any employment in addition to his job in the industrial establishment, which
may adversely affect the interest of his employer, but, the employer may permit him to take up additional job,
assignment with conditions or without conditions and the worker shall obtain prior permission of the employer.

23. Stoppage of work. - (1) The employer may, at any time, in the event of fire, catastrophe, break-down of
machinery or stoppage of power supply, disaster, pandemic, epidemics, civil commotion or other cause beyond his
control , stop any section or sections of the industrial establishment, wholly or partially for any period or periods
without notice.

(2) In the event of such stoppage during working hours, the workers affected shall be notified by notices put upon the
notice board or electronic notice board or on the Human Resource Portal of the industrial establishment, if any, as
soon as practicable, when work will be resumed and whether they are to remain or leave their place of work. The
worker shall not ordinarily be required to remain for more than two hours after the commencement of the stoppage. If
the period of detention does not exceed one hour the worker so detained shall not be paid for the period of detention.
If the period of detention exceeds one hour, the workers so detained shall be entitled to receive wages for the whole of
the time during which they are detained as a result of the stoppage. In case of piece rate workers, the average daily
earning for the previous month shall be taken to be the daily wage. No other compensation will be admissible in case
of such stoppages. Wherever practicable, reasonable notice shall be given of resumption of normal work.
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(3) In cases where workers are laid off for short periods on account of failure of plant or a temporary curtailment of
production, the period of unemployment shall be treated as compulsory leave either with or without pay, as the case
may be, but where workers have to be laid off for an indefinitely long period, their services may be terminated after
giving them due notice or pay in lieu thereof.

(4) The employer may in the event of a strike affecting either wholly or partially any section or department of the
industrial establishment close down either wholly or partially such section or department and any other section or
department affected by such closing down, then, the fact of such closure shall be notified by notices put on the notice
board or electronic notice board or on the Human Resource portal of the industrial establishment, if any, as soon as
practicable. The workers concerned shall also be notified by a general notice, prior resumption of work, as to when
work will be resumed.

(5) The workers may be laid off as per provisions of the Industrial Relations Code, 2020 (35 of 2020).

24. Termination of Employment.- (1) This paragraph shall apply to an industrial establishment (not being an
industrial establishment of seasonal character or in which work is performed intermittently) in which not less than
three hundred workers, were employed on an average per working day in the preceding twelve months.

(2) Subject to the provisions of the Industrial Relations Code, 2020 (35 of 2020) and rules framed thereunder, for
terminating employment of a permanent worker, prior notice of one month shall be given or the worker shall be paid
wages in lieu of such notice period and in case of remaining workers as specified in sub-paragraph (3), the notice
period shall be regulated as provided in that sub-paragraph.

(3) No temporary worker whether monthly rated, weekly rated or piece rated, and no probationer or badli or fixed
term employment worker as a result of non-renewal of contract or employment or on its expiry, shall be entitled to any
notice or pay in lieu thereof, if his services are terminated:

Provided that the services of a temporary worker shall not be terminated as a punishment unless he has been given
an opportunity of explaining the charges of misconduct alleged against him in the manner specified in this behalf
under these standing orders.

(4) Where the employment of any worker is terminated, the wages earned by him and other dues, if any, shall be paid
before the expiry of the second working day from the day on which his employment is terminated.

25. Disciplinary action for misconduct.-(1) A worker may be suspended by the employer pending investigation or
enquiry into complaints or charges of misconduct against him. Such investigation or enquiry, or where there is an
investigation followed by enquiry, both the investigation and enquiry shall be ordinarily completed within ninety days
from the date of suspension. The worker shall be paid subsistence allowance during the period of suspension which
shall be subject to the worker not taking any employment elsewhere during the period of suspension.

(2) The amount of subsistence allowance payable to such worker shall be as under, namely:-

(a) at the rate of fifty percent of wages which the worker was entitled to immediately preceding the date of such
suspension, for the first ninety days of suspension; and

(b) at the rate of seventy-five per cent of such wages for the remaining period of suspension, if the delay in
completion of disciplinary proceedings against such worker is not directly attributable to the conduct of such
worker.

(3) For the purposes of this standing order, the following shall denote misconduct, namely: -
(a) theft, fraud, or dishonesty in connection with the employer’s business or property;

(b) taking or giving of bribes or an illegal gratification whatsoever in connection with the employer’s business or
his own interests;

(c) willful insubordination or disobedience, whether alone or in conjunction with another or others, or of any
lawful or reasonable order of a superior. The order of the superior should normally be in writing;

(d) habitual late attendance and habitual absence without leave or without sufficient cause;

(e) drunkenness, fighting or riotous, disorderly or indecent behaviours while on duty at the place of work;
(f) habitual neglect of work;

(g) causing wilful damage to work in progress or to property of the employer;

(h) sleeping on duty;

(1) malingering or slowing down work;

(j) acceptance of gifts from subordinate employees;
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(k) conviction in any Court of Law for any criminal offence involving moral turpitude;
() continuous absence without permission and without satisfactory cause for more than ten days;

(m) giving false information regarding one’s name, age, father’s name, qualification or previous service at the
time of the employment;

(n) leaving work without permission or sufficient reason;

(o) threatening, abusing or assaulting any superior or co-worker;

(p) preaching of, or inciting to, violence;

(q) abetment of or attempt to abetment of any of the aforesaid acts of misconduct;

(r) going on illegal strike either singly or with other workers without giving 14 day’s previous notice;

(s) disclosing to any unauthorized person of any confidential information in regard to the working or process of
the industrial establishment which may come into the possession of the worker in the course of his work;

(t) refusal to accept any charge-sheet or order or notice communicated in writing;

(u) failure or refusal to wear or use any protective equipment given by the employers;

(v) claiming false bill for reimbursement; and

(w) Involvement in unauthorized access of any IT system, computer network of the employer/ customer/client.

(B) “sexual harassment” which means the ‘sexual harassment’ as defined in clause (n) of section 2 of the Sexual
Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) and
includes the circumstances specified in sub-section (2) of section 3 of the said Act.

Note:- The words defined in the Indian Penal Code (45 of 1860) and used in this sub-paragraph shall has the
same meaning as defined in such Code.

(4) (a) Where a disciplinary proceeding against a worker is contemplated or is pending or where criminal proceedings
against him in respect of any offence are under investigation or trial and the employer is satisfied that it is necessary or
desirable to place the worker under suspension, he may, by order in writing, suspend him with effect from such date as
may be specified in the order. A statement setting out in detail the reasons for such suspension shall be supplied to the
worker within a week from the date of suspension.

(b) In the enquiry, the worker shall be entitled to appear in person or to be represented by an office-bearer of a Trade
Union of which he is a member or a co-worker of his choice.

(c) The proceedings of the enquiry shall be recorded in Hindi or in English or the language of the State where the
industrial establishment is located, whichever is preferred by the worker.

(d) The proceedings of the inquiry shall be completed within a period of ninety days from the date of suspension.

(e) If on the conclusion of the enquiry or, as the case may be, of the criminal proceedings, the worker has been found
guilty of the charges framed against him and it is considered, after giving the worker concerned a reasonable
opportunity of making representation on the penalty proposed, that an order of dismissal or suspension or fine or
stoppage of annual increment or reduction in rank would meet the ends of justice, the employer shall pass an order
accordingly:

Provided that when an order of dismissal is passed under this clause, the worker shall be deemed to have been
absent from duty during the period of suspension and shall not be entitled to any remuneration for such period, and the
subsistence allowance already paid to him shall not be recovered:

Provided further that where an order imposing fine or stoppage of annual increment or reduction in rank is
passed under this clause, the worker shall be deemed to have been on duty during the period of suspension and shall
be entitled to the same wages as he would have received if he had not been placed under suspension, after deducting
the subsistence allowance paid to him for such period:

Provided also that in the case of a worker to whom the provisions of clause (2) of article 311 of the
Constitution apply, the provisions of that article shall be complied with.

(d) If on the conclusion of the inquiry, or as the case may be, or the criminal proceedings, the worker has been found
not to be guilty of any of the charges framed against him, he shall be deemed to have been on duty during the period
of suspension and shall be entitled to the same wages as he would have received if he had not been placed under
suspension after deducting the subsistence allowance paid to him for such period.

(e) The payment of subsistence allowance under this sub-paragraph shall be subject to the worker concerned not
taking up any employment during the period of suspension.



24 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. 3(i)]

(5) In awarding punishment under sub-paragraph (4), the authority imposing the punishment shall take into account
any gravity of the misconduct, the previous record, if any, of the worker and any other extenuating or aggravating
circumstances that may exist. A copy of the order passed by the authority imposing the punishment shall be supplied
to the worker concerned.

(6) (a) A worker aggrieved by an order imposing punishment under sub-paragraph (4) may within twenty-one days
from the date of receipt of the order, appeal to the appellate authority specified under clause (b).

(b) The employer shall, for the purposes of Clause (a) specify the appellate authority.

(c) The appellate authority, after giving an opportunity to the worker of being heard shall pass order as he thinks
proper on the appeal within fifteen days of its receipt and communicate the same to the worker in writing:

Provided that where there is a complaint of sexual harassment within the meaning of clause (B) to sub-
paragraph (3), the complaint committee constituted for such purpose in each industrial establishment for inquiring into
such complaints, shall, notwithstanding anything contained in this paragraph, be deemed to be the inquiring authority
appointed by the employer for the purpose of these standing orders and the complaint committee shall hold the inquiry
under this paragraph, unless separate procedure has been specified by the employer for the complaint committee for
holding such inquiry into the complaints of sexual harassment, as far as practicable.

(7) The complaint committee referred to in sub-paragraph (6) shall consist of —
(a) a Chairperson who shall be a woman;

(b) one member representing Non-Government Organisation (NGO) or any other body which is familiar with
the issue of sexual harassment or nominees of the National or State Human Rights Commission or the
National or State Commission for Women familiar with the inquiry of the issue of sexual harassment, to be
nominated by the employer:

(8) The complaint committee referred to in sub-paragraph (6) shall make and submit every year an annual report, to
the appropriate Government, of the complaints and action taken.

(9) The employers or their agents shall report, to the appropriate Government, on the compliance of the guidelines
issued by the appropriate Government in pursuance of section 23 of the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) while monitoring the implementation of the said Act.

26. Grievance Redressal and Complaints.- All complaints or grievances arising out of employment including those
relating to unfair treatment or wrongful exaction on the part of the employer or his agent, shall be submitted to the
Manager or person specified in this behalf with the right to appeal to the employer.

27. Liability of Employer and Workers.- The employer of the industrial establishment shall be responsible for the
proper and faithful observance of the Standing Orders. The workers shall also observe the Standing Orders truly and
faithfully.

28. Forwarding of information to the certifying officer under sub-section (3) of section 30 on adoption of model
standing order by an industrial establishment.- (1) If the employer adopts the model standing order of the Central
Government referred to in section 29 of the Industrial Relations Code, 2020 (35 of 2020), he shall intimate the
concerned certifying officer electronically the specific date from which the provisions of the model standing orders
have been adopted.

(2) The model standing order adopted under sub-paragraph (1) in respect of an industrial establishment shall also be
applicable to all other industrial units of the establishment irrespective of location.

(3) On receipt of information under sub-paragraph (1), the certifying officer shall enter the details of the industrial
establishment who has adopted the Model Standing Order in the register maintained under rule 15 of the Industrial
Relations (Central) Rules, 2020. In the event, the certifying officer observes that the industrial establishment which
has intimated adoption of Model Standing Order is also engaged in activities other than for which Model Standing
Order has been adopted then, he shall within a period of thirty days from such receipt of intimation of Model Standing
Orders so adopted may give his observation, if any, that the employer is required to include or adopt certain provisions
which are relevant to his industrial establishment and indicate those relevant provisions and direct the employer of the
industrial establishment that he shall, within a period of thirty days from the date of the receipt of such direction
comply with the direction and send compliance report only in respect of those provisions which the certifying officer
observes to get included. The provisions of the Model Standing Orders so adopted shall remain in force with effect
from the date specified in sub-paragraph(1).

Explanation.- For removal of doubt, it is clarified that certifying officer shall not raise any observation in the event the
industrial establishment is engaged in activities which are wholly covered by the activities of the industrial
establishment to which the Standing Orders apply.
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29. Exhibition of Standing Orders.- A copy of these Standing Orders in Hindi, English and in the language majority
of workers in a factory are conversant with, shall be displayed on the notice board or electronic notice board and
Human Resource portal of the industrial establishment, if any.

Form1
(See Model Standing Order ................ )
Service Card

Name of Estt.

Identity Badge No. /Token No.

1. Register Serial No

2 Name

3 Permanent Account Number (PAN),

4. Universal Account Number (UAN)

5 Category of worker (unskilled, semi-
skilled, skilled or highly skilled),

6. Details of family members

7. Aadhar number

8. Specimen Signature/Thumb Impression

9. Father’s or Mother’s or Husband’s name

10. Gender

11. Date of Birth

12. Place of Birth

13. Date of Joining

14. Details of Medical certificate at the time of
joining

15. Educational and other qualifications

16. Language which the worker can read

17. Language which the worker can write

18. Language which the worker can speak

19. Height

20. Identification Marks

21. Department

22. Details of family members

23. Permanent Address

24. Local Address

25. Quarter No.

26. Provident Fund Account No.

27. Nominee for Gratuity

28. Nominee for pension, if any

29. Employees State Insurance No.

30. Training courses attended (details)
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31. Eligibility for higher jobs

32. Proficiency tests passed.

33. EMPLOYMENT HISTORY

Department Token | Designation | Scale of | Joined | Left ( Reason)
No. Pay

1 2 3 4 5 6

34. ABSENCE PERIODS

Form To Reason | Medical reports regarding suitability for continued employment

(i) Sick Leave

(i1) Earned
Leave

(iii) Any
other Leave

35. Maternity Benefit

36. Employee’s Compensation

Details of accidents :

37. Details of Disciplinary Action
38. Promotions

(i) Details

(i) Awards

(iii) Issue of Certificate of commendation

39. Date of superannuation

40. Any other matter

Form II.

(See Model Standing Order .................. )

Notice of discontinuance/re-starting of a shift working to be given by the employer.

Name of employer..........cceeveeerverieienenennns

Date the ......ccccvevenens day of .oooveiiieiens 20,

In accordance with Standing Order No..................... of the Standing Orders certified and approved in respect
of my/our industrial establishment, I/'we hereby give notice to all concerned that it is my/our intention to
discontinue/restart the shift working specified in the Annexure with effect from..................
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Signature..........cocceceevenene

Designation..........c.cecceunn.

Annexure

(here specify the particulars of change in the shift working proposed to be effected).

Copy forwarded to:-

(1) The Secretary of registered trade union, if any.
(2) The Assistant Labour Commissioner (Central) — sent on the email address
(3) The Regional Labour Commissioner (Central) Zone.

(4) The Chief Labour Commissioner (Central), New Delhi.]

Note: The notice should be sent by speed post or registered post or on the designated email of the endorsee.

Signature

or Thumb impression of the person verifying.

[F. No. Z-20025/19/2020-LRC]
KALPANA RAJSINGHOT, Jt. Secy.
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